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I. Introduction
Chapter 1 (Introduction) starts from recto page 1. Other consecutive chapters (Chapter 2,…, etc.) start on new pages. The chapter titles should appear top-centered.

Chapter I should contain the following information:

· Introduction (and a notice) for the intended audience and/or,
· Aims and purposes of the textbook/book and/or,
· Brief description of the textbook/book and/or,
· Brief summary of each chapter.

The page numbers should appear centered at the bottom of each page. The page margins of recto pages are as follows:
· left margin 

- 2.5 cm;

· right margin 
- 2.5 cm;

· top margin 

- 2.5 cm; and
· bottom margin
- 2.5 cm.
The verso pages have:
· left margin

- 2.5 cm; and 
· right margin
- 2.5 cm, accordingly.
Preference is given to font Times New Roman, but other fonts such as Arial, Calibri, Courier New, etc., can be used on a case-by-case basis.

Font sizes: 
· chapter titles
- 16 pt, boldface, centered;
· section titles: 
- 14 pt, boldface, left-aligned;
· subsection titles: - 12 pt, boldface, left-aligned, indented;
· main text

- 12 pt.


Italic style should be used to put an accent on specific words, scientific names, etc.
The recommended paragraph indentation is 1 cm.
Line spacing:
· single-line spacing (preferred); or 
· 1.5-line spacing (optional, it could be used in some exercise textbooks).
The use of footnotes and endnotes must be kept to a minimum.
All tables and figures must be numbered consecutively. A table caption must be placed above a given table. A figure caption must be placed below a given figure.
The textbooks/books written in English language must use a distinct language style, either British or American English, but not a combination of both styles.
For the representation of technical content, the use of the International System (SI) of measuring units is mandatory. Other measuring units could be used by providing a comparison with the SI units.
The definitions of textbooks, books and teaching materials are described in Assumption University Announcement No. 74/2009 (Printing Procedure of Textbooks, Books and Teaching Materials).
Textbooks/books must be thoroughly reviewed and approved by a faculty committee prior to the request for an ISBN number.
All textbooks/books must have an ISBN number if they are printed by the offset system.
Consecutive chapters are included between the first and the last chapter.

X. Conclusion (optional)
Appendix (optional)
References (or Bibliography)


It is strongly recommended that a “References” section be included in the textbook/book. References included in the reference list must also be cited in the relevant part of the textbook/book. 
The use of one of the following three Reference/Bibliography styles is mandatory:

· the Modern Language Association (MLA), see http://www.mla.org/style;

· the American Psychological Association (APA), see http://www.apastyle.org; or

· the Chicago Manual of Style (CMS), see

http://www.chicagomanualofstyle.org/tools_citationguide.html.

It is recommended that all the references be included at the end of the textbook/book rather than separately at the end of each chapter.
Author’s index (two-column, optional)
	Both the keyword index and the author’s index could be excluded from some exercise textbooks.
	
	


Index (two-column, optional)
	Both the keyword index and the author’s index could be excluded from some exercise textbooks.
	
	


Inside back cover: leave it blank for the optional attachment of CD/DVD electronic materials.
	Recent Photo (optional)

	Brief authors’ biodata

(optional)




	Back cover:

· Authors’ biodata inbrief (optional);
· The Assumption University’s Logo of adjustable size (not exceeding 4 x 4 cm) and publisher’s name - Assumption University of Thailand;
· At the bottom: bar code/ISBN number (optional).


[image: image3.jpg]. R
. Y
(LTTIRER L




Assumption University of Thailand
592/3 Ram Khamhaeng 24, Hua Mak, Bang Kapi, Bangkok 10240, Thailand

Tel.: (+662) 300-4553 to 62, Fax: (+662) 300-4563

E-mail: abac@au.edu, Website: http://www.au.edu
ISBN: xxx-xxx-xxx-xxx-x (optional)
Bar code (optional)
	[image: image4.jpg]G—ulra
wg®= ke,
64». 6961 3ONIS &é.





	

Full name(s) of the author(s), Textbook/Book Title, edition number


Published by Assumption University of Thailand
	ISBN:
xxx-xxx-xxx-xxx-x


Spine:

At the spine of the textbook/book (written top-to-bottom): textbook’s course code and subject title, or book title; edition number; full name(s) of the author(s); publisher; ISBN number (optional); and the Assumption University’s Logo of adjustable size (optional, depending on the thickness of the textbook/book).







PAGE  
7

