Assumption University Announcement
No. 74/2009

Subject:  Printing Procedure of Textbooks, Books and Teaching Materials 
----------------------------

Whereas it is deemed appropriate to promote and support Assumption University lecturers in writing textbooks/books and to ensure writing standards and quality, the Rector of Assumption University, empowered under the provisions in Articles 43 (1) and (5) of the Private Higher Education Institutions Act B.E. 2546 Amendment (No.2) B.E. 2550, hereby announces the Printing Procedure of Textbooks, Books and Teaching Materials as follows:
1. Rationale
1. Assumption University fully promotes and supports the extensive efforts of full-time lecturers in writing textbooks and books for teaching and learning and for academic development.
2. Both the lecturer and the university must be protected against any legal technicalities that may arise due to legal oversight.  In the same way, conflicts of interest must be prevented.
3. It is therefore important to set up standards of ethical behavior for all parties involved in the printing of textbooks and books written by AU lecturers.
2. Definitions
    Textbook:
Academic document systematically written and which:
a. responds to all or parts of the contents of a course or a curriculum,
b. reflects the textbook’s capability to impart knowledge at the higher education level, and
c. provides up-to-date contents upon the date printed.
   Book:

Academic document which:
a. has a solid base of academic knowledge,
b. contains the writer’s views which promote wisdom and academic strength in the field of specialization and/or the related field,
c. has logically connected and comprehensive contents,
d. may not be related to the university’s curriculum or may not be used
in teaching and learning a course, and
e. is up-to-date upon the date printed.


(Adapted from Commission on Higher Education’s definitions of Textbook and Book for academic title appointment)

3. Requirements

1) The lecturer affirms that he/she has abided by the morals and professional ethics (according to the CHE’s academic title requirement).
2) A textbook or book proposed for printing must be certified by the Faculty as to the use of the textbook for the teaching and learning of a course or as to the usefulness of the book for a relevant field of study.
3) The university appoints an Editorial Board which comprises the Vice President for Academic Affairs and two or three members.  The Editorial Board’s duty is to ensure that the lecturer has written an original work, the work and/or words of others that have been used in the textbook or book have been appropriately cited or quoted, the format has been followed and the manuscript has been proofread and edited accordingly.   The lecturer is then entitled to the copyright of the textbook or book.
4) The university and the lecturer sign a contract by which the lecturer, as author and copyright owner, authorizes the university to publish the textbook or book.  

4. Printing Procedures

1. A lecturer who has written a textbook intended for use in a particular course or a book intended for use as a reference submits the manuscript to the Department’s or the Faculty’s academic / screening committee for approval.  The committee goes through the manuscript for contents, language, format and style check and necessary revisions should be made by the lecturer. 
2. After the textbook or book has been checked and approved by the Department’s or the Faculty’s academic / screening committee, the lecturer submits the Faculty’s Printing Recommendation Form, the manuscript and the Affirmation of Morals and Professional Ethics Form to the Editorial Board of the university at least ninety (90) days before its intended use.

3. The Editorial Board goes through the manuscript to check its originality, format and language. The manuscript is returned to the lecturer for any corrections or revisions recommended by the Board. External readers may be appointed for evaluation and comments.
4. The lecturer submits the corrected manuscript to the Editorial Board. The Editorial Board proposes the textbook or book to the President for approval of its printing.

5. The university and the lecturer sign a printing contract.

5. Teaching Materials Printing

1. All publications which do not meet the textbook or book requirements must be titled “Teaching Materials of …”.
2. All teaching materials compiled, reproduced and sold to students are meant only for teaching and learning and not for commercial purposes and thus, must be labeled “The materials in this book are intended only for teaching and learning purposes within the university and not for commercial purposes.”
3. All sources of information must be acknowledged and complete list of references provided.





Given on April 22, 2009


  


                            Rev. Bro. Bancha Saenghiran, f.s.g., Ph.D.
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